CocraBneno B 1 k3. per. Ne 411/19

M YHHUPIHAJIUBH OFE YHHTAPHOE ITPE/IIIPHATHE
CAHATOPHHU-ITPODHITAKTOPHI «3 OPOBbE)

617830, TTepmcrnn Kkpaii, r.-Hepuyluka, yii. OMMYHHCTHYECKAsK, 1.20,(

HMHH/KTIIT 5957403743/595701001

IMosio:kenne 0 3amuTe INE€PCOHAJNBbHBIX JAHHBIX

Hacrosimmee Tlomoxenue ONPENCIACT OCHOBHBIC TPeOOBAHHS K MOPSIKY [IOJIyYEHHS,
XPaHCHHS, WCIONB30BAHUS H Ilepenadyd (maitee - 00paboTKe) MEepPCOHANBHBIX NAHHBIX
paborrukos B MYTI CII «3m0poBbe».

I. O6mue mono:xenust

IlepconanpHble nanuble paGoTHHUKA - 5TO HH(pOpMaNHs, He06X0MMMas PaGOTONATENO B CBA3H ¢
TPYAOBBIMHI OTHOLICHUAMH M KACAKOIIAACS KOHKPETHOTO PaGOTHHKA.

IlepconanbHble naHHbBIE PabOTHHKA CONEPIKATCS B OCHOBHOM JOKYMEHTE MEPCOHAIBHOIO yYeTa
PabOTHHUKOB - TUYHOM JejIe paboTHHKA.

JIn4HOE €m0 coCcTOMT U3 Cremyrommx pasnesnos:
1. AnxeTHo - Guorpaduueckue u XapaKTEePU3YIOLNE MaTEPUaIbl, K KOTOPEIM OTHOCSITCS

1.1.  amkera;
1.2.  aBroGuorpadus;
1.3, xomuu moKyMeHTOB 06 06Gpa3oBaHmHy;
1.4, kaprouka ¢popmsr T2
1.5.  pesynpTaTel MeIMIMHCKOrO OGCNENOBaHUS Ha IPEIMET TOAHOCTH K
OCYIIECTBIICHHUIO TPYAOBEIX 00SA3aHHOCTEH (IS psiia IOJKHOCTEH);
1.6.  3agBnenme paboTHuKa O IpHEMe Ha paborty;
KOIMs IIPUKa3a o IpueMe Ha paboTy;
1.8, TpymoBoit norosop;
1.9, nOKyMeHTEI, CBS3aHHBIE C IEpPeBOIOM H IIEpEMELICHUEM PaOOTHHKA (KOMUH
NPHKA30B, 3asIBICHHUs paOOTHHKA U T.I1.);
1.10.  BBIMHCKH (KOIHMH) U3 JOKYMEHTOB O IPUCBOCHUH TIOYETHLIX 3BAHUMU, YUEHOMN
CTCIICHH, HarPaXXICHUH rOCY1apCTBEHHBIMU HATrPaJaMu;
KOITHH HAarpaJgHbIX JHCTOB,
aTTECTAllHOHHBIC JIUCTHL;
KOTIUH IIPUKA30B O MOOIIPEHHUSX, B3LICKAHUSX,
XapaKTEPUCTHKH U PEKOMEHATE IbHEIE INCHMA;
3asBICHUE paOOTHHKA 00 YBOIBHEHHH;
KOIHSI MPHUKa3a 00 yBOJLHEHHHY;



1.17.  npyrue HOKyMeHTEHI, HAXOXKICHHE KOTOPBIX B JINYHOM [iejie OyAeT MpU3HaHO
Le1eCO00pa3HEIM;

2. JlononuuTenpHEle MaTepHaEL, K KOTOPBEIM OTHOCSTCS:

2.1.  pacnucka paGoTHHKAa 00 O3HAKOMICHHH ¢ JOKYMEHTaMHU OpraHU3all|H,
YCTaHABIHBAIOIMMA  TIOPSOOK  OOpabOTKH  NEpPCOHATBHBIX  JAHHBIX
PabOTHHKOB, a TaKKe 0 €ro NMpaBax U 0GS3aHHOCTSIX B ITOH obnactu;

2.2.  KapTOYKH ydYeTa IOOIIPEHHH U B3BICKaHU;

2.3.  XapaKTEePHCTHKH C IIPeKHErO MecTa paboTsr;

2.4. CopaBka o HamHuuu (OTCYTCTBHH CYIUMOCTH W (WIIH) (baxTa yromoBHOro
TIpeC/IeIOBAHHUS IMOO [PEKPAIEeHHH YTONIOBHOTO IPECIeI0BAHHS;

2.5.  ¢dororpadunu;

2.6.  nmomoTHeHWe K IHYHOMY IeIy;

277.  1pyrue DOKyMEHTHI, HAaXOXKICHHUE KOTOPEIX B JINYHOM Jieie OyneT mpu3HaHO
LeJIeCO00pas3HEIM.

B nmynoe nemo paboTHHKA BKITIOYAETCS TAKKE OIHCEH BCEX JOKYMEHTOB, HAXOISIIMXCS B JETIe.
IL. ITory4eHne nepcoHaNbHBIX JAHHBIX patoTHHKA

Ilomyuenue, xpanenwe, KOMOMHHpOBaHMe, Iepefaua HIH IHOGOE JIpYroe HCIOIb30BAHNE
NCPCOHANBHBIX NAHHBIX PAabOTHAKA MOXKET OCYLUECTBIATHCA HCKIIOUATENBHO B  IIEJIIX
obecrieyeHnss COOMIONEHNS! 3aKOHOB W HHBIX HODMAaTHBHBIX IIPaBOBBIX aKTOB, COJEHCTBUS
PabOTHHKAM B TPYAOyCTPOUCTBE, OGYUYEHHH H IIPOABHKEHHH IO ciyx6e, obecrieueHus TUYHOM
0e30macHOCTH paGOTHHKOB, KOHTPONS KOJNHYECTBA M KAYECTBA BBIIONHIEMOI paboTel U
obecreYeHus COXPaHHOCTH MUMYIIECTBA.

Bee mepconanbHble MaHHBIE PaGOTHHKA IIOMYYaArOTCS y Hero camoro. Ecmm mepconanbHble
JaHHBIe pabOTHUKA BO3MOXHO IIOJYYHTH TONBKO Y TPETHEH CTOPOHEL, TO pabOTHHK IOJIKEH
OBITh yBEZIOMIIEH 00 3TOM 3apaHee, W OT HETO JOJKHO ObITh MOJIyYEHO IHCBMEHHOE COIJIacHe.
Paboronarens nomxeH cooGuTe paGOTHHKY O UesX, MPEINOIaraéMbIX HCTOYHHMKAX MU
crocobax IOJIy9IeHHs! MEPCOHANBHBIX NaHHBIX, & TAKKE O XapaKTepe MOJUTEKAIIHX MOy YEHHIO
[ICPCOHANIBHBIX NaHHBIX U IOCICICTBUSAX OTKa3a pabOTHHMKA JaTh NMCHMEHHOE COrJIACHE HA UX
HOJy4EHHe.

He nomyckaercs momyueHne u 06paGoOTKa MEPCOHANBHBIX MAHHBIX paboTHHKAa O ero
TIOJTMTHYECKHX, PEJTUTHO3HBIX M MHBIX YOSKICHUAX U YaCTHOM )KHM3HU, a TAK)KE O €r0 YIEHCTBE B
OOIIECTBEHHBIX OOBENMHEHHSAX MM €ro MNpo(COIO3HOM NEATENHHOCTH, 334 HCKIIOUCHHEM
CIIy4aeB, IIPELyCMOTPEHHBIX 3aKOHOAATEILCTBOM P,

IIpy NpUHATHH peIleHHil OTHOCHTENFHO pabOTHHKA Ha OCHOBAHHH E€ro IIEPCOHAJIBHBIX JTaHHBIX
HE JOMyCKaeTCsl HCIOJb30BAHHE NAHHbIX, IONYYEHHBIX HCKIIOYHTENBHO B pE3yNbTaTe HX
aBTOMAaTH3UPOBAHHOM 0O6pabOTKH MM 3IEKTPOHHOTO MOTyYEHHS.

B ciy4asx, HEMocpencTBEHHO CBS3aHHBIX ¢ BOMPOCAMH TPYLOBBIX OTHOINEHHMIH, B COOTBETCTBUMU
co cr. 24 Korcrutyunn P® Bo3MOXHO momydeHue n o6paboTKa HAHHBIX O YACTHOH IKH3HMU
pabOTHHKA TOJIBKO C €r0 MUCEMEHHOTO COTJIacHs.

II1. ®opmupoBaHue U BeIeHHE JTHYHBIX T

JInunoe nemo paboTHUKa pOPMHEPYETCS TOCIIE H3AAHHS IpHKa3a o ero nmpueme Ha paboTy.



Ilepponavanbio B ymunoe nesno TPYIIIHPYIOTCS. NOKYMEHTEI, COAEpIKAlINe IepcoHaTbHBIE
AaHHBIE PabOTHHKA, B MOPSIKE, OTPAXKAIONIEM TIpoLece npreMa Ha paboTy: KafpoBas CIpaBKa;
3asiBJICHHE pabOTHHKA O IIpHeMe Ha paboTy; aHKera; aBTOOHOrpadms; XapakTepHCTHKa-
PCKOMCHJANMS;  PE3yNbTAaT MENHUMHCKOTO OGCIeNOBAHHS Ha IPEAMET TOMHOCTH K
OCYIICCTBICHUIO TPYAOBBIX OOS3aHHOCTEH; KOMMS IIpHKasa o mpueMe Ha paboTy; pacrmucka
paboTHHKa 06 O3HAKOMIIEHHH C AOKYMCHTaMH OpraHU3alliM, YCTaHABIMBAOLIUMHU IIOPSTIOK
00pabOTKH NEPCOHANBHBIX TAHHBIX PaboOTHHKOB, a Takxe 06 ero IIpaBax ¥ 00SA3aHHOCTSIX B 3TOH
obmacty; pacmucKka paGOTHHKA 06 03HAKOMJIEHHH ero C JIOKaJIbHBIMH HOPMATHBHBIMH aKTaMHU
OPTaHM3alKUK; NOTIONHEHHE K TMYHOMY JAeNy; KapTouKa NOOLIPEHUH U B3BICKAHMUIA; BHYTPEHHSIS
OITUCB.

Bce nmoxkymenTtsr mmumoro Aena TOAIMIMBAIOTCA B OGJIOKKY obpa3ma, yCTaHOBIEHHOro B
OpraHH3alMH; Ha 00105KKE MTOKHEI OBITE (baMuus, UM, 0TYECTBO pabdoTHuKA.

JluanOMy neny mpucBamBaercs HOMEp, KOTOPEIH (HUKCHPYETCS B KypHANE Y4eTa NHUHBIX KL,
Howmep nwrdunoro nena mpocrasnsgercs s BEPXHEM JIEBOM YIITy OOJIOKKH JejIa.

K xaxnomy mmasomy nemy npunaraercs Gotorpadust paGoTHHKa (Ge3 TOTOBHOrO ybopa)
dopmara 3X4. Ha o6opotHoii CTOpOHe (hororpaduu ykassBaroTCs hammius, UM, OTYECTBO
paboTHEKa, 3aBepsieMble JTHIHOM MO IITHCHIO KaJpoBOro pabOTHHKA H [IEYATHIO.

B Ka)XIOM paszfeiie JIMYHOro aeja BCICTCA BHYTPEHHSIA OIIHMCBb, Kylla 3aHOCATCS HAaUMEHOBAHUS
BCEX TMOOUINTEIX HOKYMEHTOB, JaTa WX BKIIIOUEHHS B ACJI0, KOJIMYECTBO JIUCTOB, a TaK)Ke Jara
U3BATHSA JOKYMEHTA U3 Jejia C YKa3aHHEM JIHIla, U3bIBIIETO JAOKYMECHT, U IIPUYUHY U3bATUS. B
CIyda€ BPEMCHHOI'O M3BITUS AOKYMEHTA BMECTO HEro BKJIQABIBACTCS JIMCT-3aMEHUTEND.
N3bstue AOKYMEHTOB H3 JIMYHOI'O [eJjia IIPOU3BOMUTCS UCKIKOYUTEILHO C paspeuieHus
PYKOBOOUTEIISA KaapoBOro otTaena. BHyTpeHHH}I OIIUCh  IIOAIIUCHIBAETCS JIMOOM, €€
COCTaBJIAIOUINM, C YKa3aHUEM JAaThl COCTaBJICHUS.

Bce HOKYMEHTEI, ITIOCTYNAIOIIHE B TUYHOE A€CJI0, pacriojiararoTcs B XPOHOJIOTUYECKOM TIopsiOKe.

He nomyckaercs Bkirouats B muroe nemo JOKYMEHTBI BTOPOCTENIEHHOTO 3HAYEHHUS, UMEIOLIUE
BpeMEeHHEIE (00 10 7eT) cpoku xpaHeHus, HallpUMEp, CIPaBKH C MecTa >KUTEIbCTBA, O
COCTOSIHMM 310POBbs, O CEMEHHOM IT0JIOKEHUH H T.1II.

JIucter AOKYMEHTOB, [IOAIINTEIX B JIMYHOE A€JI0, HYMEPYIOTCS.

AHKeTa SBIIETCS OCHOBHBIM JOKYMEHTOM JTHYHOTO JeNa, IPEACTABIIAIOIINM COOOH IepedeHn
BOIIPOCOB 0 OHOrpaMIecKux NaHHBIX pabGOTHHKA, €ro 00pa3oBaHMH, BBIIONHAEMOH paboTe ¢
Ha4ana TPYNOBOH NEATENFHOCTH, CeMEHHOM IIOJI0KEHHH, MECTe IPOIUCKH WK IIPOXXUBAHUS U
T.I.. AHKETa 3aII0HAETCS pabOTHUKOM CaMOCTOSTENBHO IpU 0QOPMIIEHHH IIpHeMa Ha paboTy.

[Ipu 3anmonHEHNH aHKETHI paGOTHHK JOJKEH 3aNOJHSITh BCE €6 rpadel, Ha BCe BOIPOCH! JaBaTh
TIOJHBIC OTBETEI, HE NONYCKATh HCIPABIECHHH WM 3aYepKUBAHHS, IPOYCPKOB, IIOMapoK, B
CTPOTOM COOTBETCTBHH C 3aIlUCAMH, KOTOPBIE CONEPKATCS B €ro JIMYHBIX JIOKYMEHTaX.
OtpunarensHsle OTBETHI B rpadax aHKETHI 3aIHCHIBAIOTCS 6e3 TIOBTOPEHHsI BOIIpOCa (HarmpuMmep,
"metn" - "He umero").

Ilpn 3amonmennn rpader "O6pasosanue" CICAYeT NPHUMEHATH CIEAyIomue (OPMYIHPOBKH:
"BeIcIIee", "HemonHoe BeICIIEE", "cpenHee crenuanbHOE", "HEONHOE cpenHee", B 3aBUCUMOCTH
OT TOI'0, KaKOH JOKYMEHT UMEETCsl Y pabOTHHKA.



B rpade "Bmmxaitmume POACTBCHHHMKH" IEPEYHCIIOTCS BCE WICHBI CEMBH paboTHHKA ¢
YKa3aHHCM CTeIICHH POACTBa (oTel, Marhb, My, )KCHa, CbIH, I0Yb, POJHbIE Opart u cectpa), nanee
NIEPEYHCIIAIOTCS  OMU3KHUeE POINCTBCHHHUKH, MpPOXXUBAIOIIAE COBMECTHO ¢ PabOTHUKOM.
VYkaspIBarorcs (ammus, uMs, oTyecTBO U JlaTa pPOXACHHS KaXKIO0T'0 WICHA CEMBH.

B rpade "Brmonusemas pabora ¢ Havana TpymoBoi ACATEIBHOCTH" OTPAXKAIOTCS CBENEHHUS O
PaboTe B CTPOrOM COOTBETCTBHY C 3arHCSMU B TPYZOBOH KHUXKe. B TpynoByro mesrensuocts
HE BKJIIOYA€TCI BpeMs yueOBl B 00meo6pasoBaTenbHbIX KojaxX, IpodecCHOHATBHO-
TCXHUYCCKHX M IPYTHX [PUPABHEHHEIX K HUM y9eOHBIX 3aBeneHusIX. Bee samucu nponssomarcs
B XPOHOJIOTHYECKOM TIOPSIIKE.

HpI/I 3allOJIHCHHUH aHKEThI HCIIOJIB3YIOTCS (QI(S14%:0) 1005 (5] AOKYMECHTEI:

1acTiopT;
TPpyJ0OBast KHUXKKa;

BOCHHBIN OHJIET;

NOKYMEHTEI 00 00pa3oBaHuy;

AOKYMEHTEI O IPUCBOCHUH yYEHOMU CTENEHH, YICHOTO 3BAHMS.

ol o

AHkera IIOAIMHACHIBAETCH JIUIIOM, IIPHHUMAaeMbIM Ha pa60Ty, M COTPYIHHUKOM OTIeNna KaapoB
IIOCJIE€ CBEpKH CBe,HeHI/If;I, 3aHECEHHEBIX B dHKETy, C COOTBETCTBYIOIIMMU HOKYMEHTaMH WU
3aBCPACTCS IIE€YATHIO.

ABTOOHOrpadmst -  jOKyMenr, COZCPXAallMH ~ ONHCAaHHE B  XPOHOJNOTHYECKON
HOCJIENOBATEIBHOCTH OCHOBHEIX 3TAOB JKH3HH U JESTEIBHOCTH IPUHUMAEMOTO pabOTHHUKA.
ABTOOHOTPahHS COCTABIIAETCS B IPOM3BOTBHOMN opme, 6e3 TOMapoK U HCIIpaBIeHH il

OcHoBHEIE MOMCHTEI, KOTOPEIE OOJIXKHEI OBITH OCBCIIICHEI B aBTO6I/IOI‘pa(I)I/II/II

1. dammmus, ums, oTyecTso;
2. 9HCIIO0, MECSI[ ¥ TOJ POKICHNS,

3. momydeHHOe 0O6pa3oBaHMe (Tme, xorma, B KakMX YueGHBIX 3aBEICHUSAX, 10 KaKOH
CIIEIIHAIIBHOCTH);

4. BpeMs Havaia TPyIOBOMH JEeATETbHOCTH,

5. TpUYHHEI llepexosa Ha JPyroe MeCTo paboTsl;

6. OTHOIIIEHHE K BOMHCKO 00I3aHHOCTH, BOUHCKOE 3BaHHE,

7. HaJW4ue MPaBUTEIbCTBEHHBIX Harpas, IOOLIPEeHHIA;

8. CBEINEHHS O CeMEHHOM MOJIOKEHUH 1 OIIH3KHX PONCTBEHHHUKAX;

9. nmaTa cocTaBieHHS aBTOOMOrpad iy ¥ TMYHAS OAIHUCH COCTABILSIEMOTO.

ABTOOHOrpadus, COCTaBlCHHAS MpH IpHEME Ha paboTy, He MOINEXUT KOPPEKTHPOBKE. [pu
HEOOXONMMOCTH BHECEHHS HU3MEHEHHH WITH JOIOJHEHHM, OHH (DUKCHPYIOTCS HA OTAEILHOM
JIACTE, TOMNMUCBIBAIOTCA PAOOTHUKOM C yKa3aHHEM JaThl M MPHUOGLIAIOTCS K IEePBUYHOM
aBToOuorpaduu. B cnyuae GonbIunx M3MeHEHH OuorpaduyecKux JaHHBIX paGOTHHUKA OT HEro
MOXET OFITh 3aTpeboBaHa OOHOBIEHHAS aBTOOHOrpadus, NEpBOHAYANBHYIO IIPH 3TOM
IOMCIIAIOT B pa3ziesl IMIHOTo Aena "J{ONoNHATEeIbHbIE MaTepHaIb!' .

ABTOOHOrpadus He 3aBepSeTCs MOAMUCIME TOKHOCTHEIX JIUI UM TIEYaTSIMHU.
Komnu noxymenros 06 o6pasoanun 3aBEPAIOTCS JIMYHBIMH TIOJMUCAMH COTPYAHHKAMH

AHPEKTOpa II0 epcoHally MM JIMlla ero 3aMELIAKOIIETO I10CTIe CBCPKH HX C MNOAJIHHHUKAMHU
JOKYMEHTOB.



JonosnHenne x auaHOMY Aely - JHOKYMEHT, B KOTOPOM (GHKCHPYIOTCS CBEICHHS O
TIEpEMEINCHUH PabOTHHKA 10 paboTe (HaTa BCTYILIEHHS B IOLKHOCTE I Jata yxoJa ¢ Hee), ¢
YKa3aHHeM NPUYHHEI TepeMenenys ("HasHauen ¢ moHmKeHHeM B aTTeCTALMOHHOM mopszake").

Hlononnenne x nuarOMY ACIly COCTaBJIACTCS pabOTHUKOM KaIpOBOTO OTIENA U He HY)XJIAeTCs B
3aBEPEHHH MOAIHICHIO JTHOO0 eYaThIO.

KanpoBas cmpaBka cocrasisercs pabOTHHKOM OTHena KaipoB Ha OJaHKe IIPHHATOTO B
OpraHu3allii 00pasla, CONEPKHUT B cebe CBEISHHS O IIEPCOHANBHBIX JAHHEIX pabOTHHKA B
TIOJTHOM COOTBETCTBHH C NIAHHBIMH aHKETHI M aBTOGHOrpaduu paGoTHUKa. B ciryyae 0OHOBJIEHHS
CTapas KaapoBas CIIpaBKa U3bIMAETCS U3 pasesa JIMYHOrO el "AHKeTHO-Onorpaduueckue u
XapaKTCPU3YIOIHE MaTepHaibl’, mnpuobimaercs K "JlOMONHUTENBHBIM Marepuaiam" u
3aMCHACTCS HOBOH. Kanposas cnipaBka moxmuceiBaeTest pykoBoauTenem KaJpOBOI0 OT/eA.

B nmanpneiimem JUYHOC [ICJI0 TOIIOJHSIETCS AOKYMEHTAMH, BO3HHKAIONINMH B nmpomnoecce
pr&OBOfI ACATCIIBHOCTH pa6OTHI/IKa, K KOTOpOﬁ OTHOCATCH:

l. aTTecTanHOHHEBIE THCTHIL;

KOIHHA TOKYMEHTOB 00 YTBEP)KICHHHU B JOKHOCTH;

APYTHE XapaKTePH3YIOIKE U NOMOIHAIOIINE MaTePHAIb], IEPEUHCIICHHBIE B pasnene I.
Hacrosmero Ilomoxenus.

bl

JIn4HOE Ze0 BemeTcs Ha MPOTSHKEHHM Beeit TPYIOBOH IEATENLHOCTH paboTHHKA. V3MeHeHus,
BHOCHMBIC B JIMYHOC IO, NODKHBI OBITH MOATBEPIKACHBI COOTBETCTBYIOIMMHE JOKYyMEHTaMH
(HampuMep, KOIHUs CBHAETENLCTBA O Gpake).

PabotHuxk OTAeIa KaapOB, OTBETCTBEHHBIH 34 JNOKYMEHTAIlMOHHOE O0ecIieueHue Kaz(posoﬁ
ACATCIIBHOCTH, NIPHUHUMAET OT IIPUHUMAEMOI'0 Ha pa60Ty pa6OTHI/IKa HOKYMEHTBI, IIPOBEPSET
IIOJIHOTY HX 3aIllOJTHEHHS U NPaBHIIBHOCTh YKa3bIBAEMBIX CBEACHHH B COOTBETCTBHH C
IIPCABbSABICHHBIMU JOKYMEHTAMH.,

IV. IlpaBa u o6s13aHHOCTH PaGOTHHKA B 00,12CTH 3aIIHTHI €10 MEPCOHAJIBHBIX TaHHBIX

PaboTHuk o0s13yeTcs IIPENOCTABNIATh  IIEPCOHAJIbHBIC  JaHHEIE, COOTBETCTBYIOIIHE
JeUCTBUTEILHOCTH.

PaGoTHuk nmeer npaso Ha:

1. mosHyro uH(OPMAIHIO 0 CBOMX HEPCOHATBHEIX TAHHBIX K 0GPAGOTKE STHX JAHHDIX:

2. cBOGOMHBINH GeCTNAaTHEIA JOCTYH K CBOMM HEPCOHAIBHBIM JIAHHBIM, BKIIOUAS IIpaBoO Ha
TOJly9eHHEe KOMHH /TI000H 3ammcH, coepKaleil IepcoHaNbHbe JaHHEIE paGOTHHKA, 3a
HCKJIIOYEHUEM CIIy4aeB, IPEAyCMOTPEHHBIX 3aKOHOAATEILCTBOM P®;

3. ompereseHne CBOMX NPeICTaBUTENEH MU 3AIIUThI CBOUX [EPCOHAIBHDIX JAHHBIX;

4. HOCTYm K OTHOCAIIMMCS K HeMy MENHMIMHCKAM NAHHBIM C MOMOINBIO MEIHLHHCKOIO
CIICTHAJIMCTA 110 CBOEMY BBIOODY;

5. TpeboBaHHe 00 HCKMIOYEHMH WM HCOPABICHHH HEBEPHBIX WIH  HEIOJHbIX
IIEPCOHATBHBIX NAHHBIX, & TAKXKE NaHHBIX, 00pabOTAaHHBIX C HapyIIEHUEM TPeOOBAHHIA.
Ilpy oTkase paGoTomarenss HCKIIOYMTH MM HCIIPABHTH IIEPCOHAJBHBIE JaHHEIE
pabOTHHKAa OH HMEET NpaBoO 3asBHTh B MHUCHMEHHOM dopme paboromareno o croem
HECOIIACHM € COOTBETCTBYIOIIMM OOOCHOBAHHEM TAKOTO HECOIIAcHs. IlepcoHaIbHbIE
AQHHBIC OLCHOYHOrO XapaKkTepa pabOTHHK MMEET IIpaBO JONOIHHTH 3asBICHHEM,
BBIPAXKAFOLIUM €r0 COOCTBEHHYIO TOUKY 3PEHHS;



6. TpeGoBanue 00 M3BelIEHNH pabOTOATENEM BCEX JIHIL, KOTOPEIM paHee ObLIM COOOIIEHEI
HEBCPHLIC MJIH HEIIONHBIC IICPCOHANIBHBIC TaHHBIE pabOTHHKA, 060 BCEX MPOM3BENCHHBIX
B HUX UCKJIIOUCHHUSX, HCIIPABICHUAX WIH AOIOJHEHHUAX,

7. obxanoBaHue B CyJ JIFOOBIX HEMPABOMEPHBIX ACHCTBHIN HMIIH Oe3/1eHCTBUS paboTtonarens
pu 06paboTKe U 3allUTe ero MePCOHANBHBIX JAHHBIX.

V. Yuer, xpanenue u nepegayua nepcoHa bLHbIX JAHHBIX PaGoTHHKA

Jluqusle  mema, B KOTOPBIX XpaHATCS TEPCOHANBHBIE JAHHBIE DaGOTHHKOB, SBISIOTCS
JOKyMeHTamH "1 BHYTPEHHEr0 MOJIL30BaHUs".

Jln4HOE 1eN0 pErHCTpUpyeTCs, O 4eM BHOCHTCS 3amuch B "KypHan ydera jiuunbix men’.
KypHan conepur cienyroirue rpadul:

l. TOpsIKOBBIN HOMEp JTHYHOTO JENa;

2. (ammnus, UM, OTYECTBO COTPYAHHKA;
3. 1ara IIOCTaHOBKH [ieJIa HA yYeT;

4. nara CHATHS Jieia C y4era.

B otzxene kanpoe XpaHATCS THYHEIE Nela pabOTHHUKOB, pabOTarOMMX B HAacTosmee BpeMs. [
3TOTO UCHOJB3YIOTCS CIICHHAIBHO 000pyI0BaHHbIE MKadbl K Cel(bl, KOTOPHIE 3aANUPAIOTCS H
ONeYaThIBAIOTCS. JIMYHBIE J€Na pacloNararoTcs B IIOPSAKE COTVIACHO HX HOMeEpaM JHOO B
an(aBUTHOM MOPSIIKE.

[locne yBonbHEHHS pabOTHHKA B JIHYHOE N0 BHOCATCS COOTBETCTBYIOIIME JOKYMEHTEI
(3asBIEHME O PACTOPIKEHHM TPYIOBOrO IOTOBOPA, KOIHMS MPHKA3a O PACTOPIKEHHMH TPYHOBOTO
ZIOTOBOPA), COCTABJISIETCS OKOHYATENIbHASI OIIUCh, CAMO JIHYHOE €710 0pOPMIIETCS U TIepeaeTcs
JUIsL XpaHEHHUSI.

JInynple nena paGOTHHMKOB, YBONEHHBIX M3 OpraHH3alldH, XPaHATCS a apXHBE OpPraHMU3alyd B
an(haBUTHOM TIOPSIIIKE.

He nomyckaercs:

1. coolwmaTe NepcoHalbHBIE MaHHBIE pPa0OTHHKA TPEThbed CTOpPOHE 0€3 MHCHEMEHHOTO
corjacusi pabOTHHKA, 3a HCKIIOYCHHEM CjIy4aeB, KOTJa 3TO HEOOXOOUMO B LEJIAX
NPENYIPEKICHHS YIPO3bl JKM3HM M 3I0pOBBIO paboTHHMKA, a TakXke B Clydasx,
YCTaHOBJICHHBIX 3aKOHOJATEIECTBOM PD;

2. cooOwmare MepcOHANbHBIE [JaHHBIE pPabOTHHKA B KOMMEpPYECKHX IMelsIXx 0e3 ero
IIHCHMEHHOTO COIJIacHs;

3. 3ampammBaTh HH()OPMALHUIO O COCTOSHHH 30POBbSI pabOTHHKA, 38 UCKIFOUEHHEM TeX
CBEICHHM, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXXHOCTH BBITOJIHEHHS PaOOTHHKOM

TPYIOBOH (QyHKITUH.

JlocTynm K TEpCOHAlIbHBIM JaHHBIM pabOTHHKOB  pa3peiacTces TONBKO — CIEHHaIbHO
YIIOJTHOMOYEHHBIM JIUIIaM, IIPH 3TOM yKa3aHHBIE JIUIA JOJDKHEI UMETh IIPaBO MOJIy4aTh TOJIBKO
T€ IEPCOHAIBHBIE NaHHBIE PAOOTHUKA, KOTOPbIE HEOOXOIMMBI ISl BBITOJHEHUS KOHKPETHBIX

GyHKIUH.

Ilpy nmepemade MNEpCOHANBHBIX MNAHHBIX pa0OTHHKA TPETBHM  JIMIAM  HEOOXOIUMO
NPENYNPexaaTh UX O TOM, YTO OTH JAHHBIE MOTYT OBITh HCIOJIB30BaHBI JIMIIb B LENAX, IS
KOTOPBIX OHH COOOIUEHBI, © TPeOOBATh OT ITHX JHI[ IIOATBEPIKIEHHUS TOTO, YTO 3TO MPABHIIO



cobitoneno. Jluua, molnygarormue TICPCOHANBHBIE NaHHBIC pPaOOTHHKA, O0S3aHBI COBIIOIATEH
PEXUM CCKPETHOCTH (KOHQUIEHIHATBHOCTH). VICKIIOYe e COCTARISET OOMEH MepCoHaTBHBIMU
AaHHBIMU PaOOTHHKOB B LIOPSIIKE, YCTAHOBICHHOM 3aKOHOJATEeIBCTBOM PO.

Ilepenaya nepcoHaNBHBIX  JAHHBIX pabotHuka B mpegenax MVII CII «310pOBBEY
OCYIICCTRIIACTCS B COOTBETCTBHH C JIOKAILHBIMU HOPMATHBHBIME aKTAMH JaHHOW OpraHH3allHH.

Ilepenava nepcoHanbHEIX MTaHHBIX PaGOTHIKA ero IPECTABUTENISIM OCYINECTBISIETCS B HOPSIKE,
YCTaHOBJICHHOM B opranusanun. O6beM nepenaBaeMoit HH(OpMAIHH OTPaHUYHBACTCS TOJIBKO
TCMH  TICPCOHANEHBIMH  NAHHBIMH  PaGOTHHKA, KOTOpIE HEOOXOMMMBI IS BBIIIOJTHEHHU S
YKa3aHHBIMH IIPEACTABUTEISIMU UX DYHKIIHA.
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